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IHOJIUTHUKA

00padoTku nepcoHaabHbIX JaHHBIX MBOY «lloaropnobaitiapckas OOL»
1. O0mue mos10:xkeHUs

1.1. Hacrosuias nosnutuka o0paboTku nepcoHanbHbIX AaHHbIX MBOYVY «Iloaropnobaiinapckas
OOLI» (manee — [lonuTuka) onpenenseT uead 0OpabOTKH MEePCOHATBHBIX JaHHBIX, KATETOPUU U
nepeyeHb 00pabaThIBAEMBIX IEPCOHAIBHBIX JAHHBIX, KAaTETOpPUU CyOBEKTOB, IMEPCOHAIHHBIC
JaHHBIE KOTOPBIX 00pabaThiBalOTCS, CHOCOOBI, CPOKM UX OOpabOTKM W XpaHEHHS, MOPSIOK
VHUYTOXXCHHUSI TICPCOHAIBHBIX JaHHBIX MPU JOCTHIKCHUHM IeJIed WX OO0pa0OTKH WM TIpH
HACTYIUJICHUM WHBIX 3aKOHHBIX ocHOBaHUil B MBOYVY «lloaropnobaiinapckas OOLL» (manee —
[Ixomna).

1.2. JlokanbHble HOPMATHUBHBIE aKThl W HWHBIE JTOKYMEHTHI, pPErIaMEHTUPYIOIUE O0O0paboTKy
MepCOHANIbHBIX TaHHBIX B [1Ikome, pa3padaTbiBatoTCs ¢ ydeToM nojoxxkeHuid [lomutuku.

1.3. [evictBue IloauTuku pacnpocTpaHsieTcs Ha MepCOoHalbHblE JaHHbIe, KoTopble lllkomna
oOpalaThIBaeT ¢ UCIOJIb30BAaHUEM U 0€3 HCIIOJIb30BaHUS CPEJICTB aBTOMATHU3ALINH.

1.4. B [loauTtuke UCronb3y0TCs CAEAYONINE TOHITHS:

e TIEpCOHANIbHBIE JaHHbIE — JII00ass MH(OpPMAaILMs, OTHOCSIIAACS MPSIMO MM KOCBEHHO K
OTIpe/Ie]IEeHHOMY WJIH ompenenseMoMy (u3nyeckoMy JUIy (CyOBEKTYy HMEepCOHAIbHBIX
JTAaHHBIX );

e TEpPCOHANIBHBIE JIaHHBIC, pa3pelleHHble CYObBEKTOM TIEPCOHATBHBIX JAHHBIX TS
pacnpocTpaHeHus, — IepCOHANbHbIE JaHHbIE, JOCTYIl HEOTPAaHMYEHHOTO Kpyra JIMIl K
KOTOPBIM TPEOCTaBICH CYOBEKTOM MEPCOHAIBHBIX TAaHHBIX MyTEM Jla4H COTJIacUsl Ha
00paboTKy MEepCOHANBHBIX JAAHHBIX, Pa3pelIEHHBIX CYObEKTOM MEPCOHATIbHBIX JAHHBIX
JUISL pactpoCTpaHEHUs B TOpAIKE, NPeaycCMOTpeHHOM @DenepaiabHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3akoH);

e oOmepaTop TMepCOHAIbHBIX JaHHbIX (omeparop) — Illkonma — ropuauyeckoe JHUIO,
CaMOCTOSITENIbHO WJIM COBMECTHO C JIPYTUMH JIMIIAMU OpraHusyiouiee H (Win)
ocylIlecTBIsifoIlee  00paOOTKYy MEpCOHANbHBIX JAaHHBIX, ONpEAeNsioee  IeNu
00paboOTKM TepCOHAIbHBIX JAHHBIX, COCTaB MEPCOHAIBHBIX JAHHBIX, MOAJIEKALIUX
00paboTke, 1eHCTBHS (OTEepallii), COBEPILAEMbIE C IEPCOHATIBLHBIMH JTAHHBIMH;

e 00paboTka NEpPCOHAIbHBIX JaHHBIX — JeicTBUe (omepanus) WM COBOKYITHOCTb
neicTBUil  (omepanuii) ¢ TepcOHANbHBIMH JaHHBIMA C HCIIOJNb30BaHHEM # 0e3
HCIIOJIb30BAaHUsl CPEJICTB aBTOMATH3alllM, BKIIOYas cOOp, 3amuch, CHCTEMaTH3aLUIO,
HAaKOIJICHWE, XpaHEeHue, yToYHeHue (OOHOBJIEHUE, W3MEHEHHUE), U3BJICUCHHE,
UCIIONIb30BaHUE,  Mepeaady  (pacmpocTpaHeHHEe,  NpPEeNOoCTaBlIeHHe,  JOCTYM),
o0e3nnuuBaHue, OJJOKMPOBAHUE, yIATICHUE, YHUUTOXKEHUE;
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e ABTOMATU3MPOBaHHAs 00pabOTKAa MEPCOHAIBHBIX JAHHBIX — 00pabOTKa MEPCOHATBHBIX
JAHHBIX C IOMOIIBIO CPEJICTB BHIUMCITUTETLHON TEXHHUKHY;

e PpacmpoCTpaHEHHE MEPCOHANbHBIX JAaHHBIX — JIEHCTBUS, HANpaBICHHbIE HA PACKPBITHE
MIEPCOHAIBHBIX JJAHHBIX HEONPEIEIICHHOMY KPYTY JIUIL;

e TMpEJOCTaBJICHHE IEPCOHAIBHBIX JAHHBIX — JEHCTBHS, HAIPaBJICHHbIE Ha PACKPBITHE
MEPCOHAIBHBIX JAHHBIX OMPEICIICHHOMY JIUITY WIH ONPEISICHHOMY KPYyTY JIUIL;

e OJOKMpOBaHHE TMEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE IpeKpalieHrue oO0padoTKu
MIEPCOHAIBHBIX JTAaHHBIX (32 UCKIIOYCHHEM CITydaeB, e€clii 00paboTka HeoOXxoauma Jyist
YTOYHEHHS IEPCOHATILHBIX IaHHBIX);

e YHUYTOXCHHE MEPCOHAIBHBIX JAHHBIX — JCHCTBUS, B PE3yJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOKHBIM BOCCTAaHOBUTH COJIEpKaHUE MEPCOHATIBHBIX JAHHBIX B HH()OPMALIMOHHON
CUCTEME TEPCOHANBHBIX JaHHBIX W (WJIM) B PE3yJbTaTe KOTOPBIX YHHYTOXKAIOTCS
MaTepuaibHble HOCUTEIH EPCOHATBHBIX TaHHBIX;

e 00e3TMYMBAaHKE MMEPCOHATBHBIX JAHHBIX — JCUCTBHSI, B PE3YIbTATE KOTOPHIX CTAHOBUTCS
HEBO3MOXKHBIM 0€3 HCIOJb30BaHUSl JOMOJHUTEIbHOW HH(OPMALUKA ONPEIEIUTh
MIPUHAICKHOCTh TIEPCOHABHBIX JIAHHBIX KOHKPETHOMY CYOBEKTYy MEepCOHAIBHBIX
JAHHBIX;

e WH(pOPMAIIMOHHAS CHCTEMa MMEePCOHAIBHBIX JAHHBIX — COBOKYITHOCTH COJCPIKAIIUXCS B
0a3zax JaHHBIX TMEpPCOHAJBHBIX JAHHBIX U OO0ECIeYuBaAIOIUX HX 00paboTKy
WH(OPMAIMOHHBIX TEXHOJIOTUH M TEXHUYECKHUX CPE/ICTB;

e TpaHCTpaHUYHAA Iepeliaya MepCOHAIbHBIX JAaHHBIX — Mepeaavya MepcoHATbHBIX JTaHHBIX
Ha TEPPUTOPUI0 HMHOCTPAHHOTO TOCYIAAapCTBa OpraHy BIACTH HHOCTPAHHOTO
rocy/apcTBa, HHOCTPAHHOMY (DU3MYECKOMY JIMILY WM WHOCTPAHHOMY IOPUAMYECKOMY
JULY.

1.5. [lIxona xak onepaTop NePCOHATBHBIX JAHHBIX 00s3aHa:

1.5.1. CobGnronath KOH(UIECHIIMATBHOCTh IEPCOHATIBHBIX TaHHBIX, @ UMEHHO HE PACIpPOCTPAHSThH
MEepPCOHANBHBIC JAaHHBIE W HE TepelaBaTh WX TPEThUM JIMIAM 0e3 corjiacus CyOBheKTa
MEPCOHANBHBIX JAHHBIX WJIM €r0 3aKOHHOTO TMPEACTAaBUTENS, €CIM MHOE HE MPeIyCMOTPEHO
3aKOHOAATEIBCTBOM.

1.5.2. ObGecrieunTh CcyOBEKTaM TNEPCOHANBHBIX JaHHBIX, WX 3aKOHHBIM MPEACTABUTEISM
BO3MOYXHOCTh O3HAKOMJICHHSI C IOKYMEHTAMH M MaTepUaIaMH, COJCPKAIIIMH WX TTEPCOHATBHBIE
JaHHbBIE, €CITU MHOE HE MPEAYCMOTPEHO 3aKOHOJATEIHCTBOM.

1.5.3. Pa3bscHAT CyObE€KTaM NEPCOHAIBHBIX JAHHBIX, WX 3aKOHHBIM IPEACTABUTEISM
IOpUANYECKHE TTOCIEACTBHS OTKa3a MPEAOCTaBUTh MIEPCOHATLHBIC JaHHbIE.

1.5.4. brnokupoBaTh WM yJIalsTh HENpaBOMEpPHO oOpalaThiBaeéMble, HETOUHBIE MEPCOHAIbHbBIE
JaHHbBIE JTU0O0 00ecTeYnTh UX OIOKUPOBAHUE WIIH yIaICHHE.

1.5.5. Tlpekpatuth 00paOOTKY W YHHYTOXHUTH WIM OOE3MYUTh MEPCOHAIBHBIE JaHHBIC JTUOO
o0ecneunTh MpeKkpamieHne o0paboTKM W YHUYTOKEHHWE WM OOE3THMYMBAHHUE IEPCOHATBHBIX
JAHHBIX MPU JOCTHKEHUU LIETTH UX 00pabOTKH.

1.5.6. [Ipexpatuth 00pabOTKy MEPCOHANBHBIX TaHHBIX WM 00ECTIEUUTh MPEeKpalieHrne 00padoTKu
MEPCOHANBHBIX JIAHHBIX B CIIy4ae OT3bIBA CYOBEKTOM IMEPCOHAIBHBIX JAaHHBIX COIJIACHS Ha
00paboTKy €ero MepCcOHANBHBIX JAaHHBIX, €CIU WHOE HE MPEAYCMOTPEHO TOTOBOPOM, CTOPOHOM
KOTOpPOTO, BBITOJIONIPHOOPETATEIEM WM IMOPYYHUTEIEM 110 KOTOPOMY SIBIISETCS CYOBEKT
MePCOHANBHBIX JAHHBIX, UJIU MHBIM coriamenueM Mexay llIkonoit u cyObekToM mepCcoHaTbHBIX
JTAHHBIX.

1.5.7. TlpuaumMaTh Mepbl, HEOOXOAMMBIE M JOCTATOYHBIC MJiI OOECHEYECHUS BBITIOTHEHUS
00sI3aHHOCTEH, TMPETyCMOTPEHHBIX 3aKOHOM H TMPUHATBIMA B  COOTBETCTBUH C HHUM
HOPMATUBHBIMH MPABOBBIMU aKTAMHU.

1.6. [lIxona Bnpase:

1.6.1. CaMOCTOSTENEHO OMpPENENITh COCTaB U MEePEYeHb Mep, HEOOXOAUMBIX U JOCTATOYHBIX IS
oOecrieueHrsT BBITOJIHCHUS OO0S3aHHOCTEH, MPETYCMOTPCHHBIX 3aKOHOM U TPUHSATHIMHA B
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COOTBETCTBMM C HHMM HOPMAaTHBHBIMHM IPAaBOBBIMHM AaKTaMH, €CIM HHOE HE IPEAyCMOTPEHO
3aKOHOJATEIBCTBOM O IIEPCOHAIBHBIX JAHHBIX.
1.6.2. Vcrionp30BaTh NEepCOHANIbHBIE JaHHbIE CyOBEKTOB MEPCOHAIBHBIX AAHHBIX 0€3 UX COINIacus
B ClIy4asiX, IPEeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.
1.6.3. IIpenocTaBiasTh EPCOHATIBHBIE JaHHBIE CYObEKTOB IIEPCOHAIBHBIX JIaHHBIX TPETHUM JIMLIAM
B ClIy4asiX, IPEeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.
1.6.4. Ilopyunts 0OpabOTKy MNEpCOHAJBHBIX JaHHBIX JIPYroMy JMIy C COIJlacHs CyObeKkTa
MEPCOHATBHBIX JIaHHBIX, €CJIM MHOE HE MPEeIyCMOTPEeHO (eepalbHbIM 3aKOHOM, HAa OCHOBAaHHUHU
3aKJII0YaeMOro € 3TUM JIMIOM Jorosopa. JIumo, ocymecTsistoniee 00pabOTKy NEpCOHAIbHBIX
JaHHBIX 1O mnopydenuto Illkonel, 00s3aHO cOOMIONATH NPHHLUMIBI U TpaBWia 0O0pabOTKU
IEePCOHAIBbHBIX JAHHBIX, IPEIyCMOTPEHHbIE 3aKOHOM, COOJMOJaTh KOH(HUAECHIHAIBHOCTD
MEPCOHATBHBIX JIaHHBIX, NPUHUMATh HEOOXOJAWMBIC MEpHI, HANpaBICHHBIE HAa OOeclevyeHue
BBINOJIHEHUS 00s13aHHOCTEH, IPElyCMOTPEHHbBIX 3aKOHOM.
1.7. PaGoTHUKH, COBEPIICHHOJETHHE YYallHecs, POJUTEIN HECOBEPIICHHOJETHUX YYalluXcs,
UHBbIE CyOBEKThI IEPCOHATBHBIX JAHHBIX (Jlajiee - CyObEKThI IEPCOHANIBHBIX JaHHBIX) 00sI3aHbI:
1.7.1. B cny4asix, npeayCMOTPEHHBIX 3aKOHO/ATENbCTBOM, IpenoctasiaTh lllkone nocroBepHbie
NePCOHAJIbHbIC JaHHBIE.
1.7.2. Ilpu n3MeHEHNUN NEPCOHAIbHBIX JaHHBIX, OOHAPYKEHUHU OLIMOOK MM HETOYHOCTEH B HUX
He3aMeUIMTeNbHO coolmaTthk 00 atoM HIkoe.
1.8. CyObeKThI NepCOHANBHBIX JAHHBIX BIPABE:
1.8.1. [Homyuats uH(pOpMaIHIO, Kacarollytocs 00pabOTKH CBOMX NMEPCOHATIbHBIX JaHHBIX, KPOME
ClTy4aeB, KOTJIa TAKOH JIOCTYN OrpaHuyeH (heeparbHbBIMUA 3aKOHAMH.
1.8.2. TpeboBare o1 IlIkOJaBI yTOYHHUTH NEPCOHANbHbIE JAHHbIE, OJOKUPOBATH HUX WIH
YHUUYTOXXUTb, €CIIM NEPCOHAJIbHBIE JaHHBIC SIBJISIOTCS HEMOJIHBIMHU, YCTapEBLUIMMH, HETOUHBIMH,
HE3aKOHHO MOJIyY€HHBIMHU WJIM HE SIBJISIFOTCSA HEOOXOIMMBIMU IS 3asIBIICHHOM 11eJI 00pabOTKH.
1.8.3. JlonogHUTh MepcoHalbHbIE JAHHBIE OLIEHOYHOIO XapaKTepa 3asBJICHHEM, BbIPa)KaIOLIUM
COOCTBEHHYIO TOUKY 3pEHHUSI.
1.8.4. Ob6xanoBate neiicTBust win Oe3nerictBue 1Ikonbl B yHOTHOMOYEHHOM OpraHe IO 3alluTe
IpaB CyObEKTOB MEPCOHANBHBIX TAHHBIX WX B CyJ1I€OHOM MOPSIKE.
2. IIpaBoBbIe 0OCHOBaHUSI 00PA0OTKH NMEPCOHAIBHBIX JAHHBIX
2.1. IlpaBoBbIMH OCHOBaHHUSIMH O00paOOTKH NEepcOoHaNbHBIX JaHHBIX B llIkone sBisoTCS ycTaB u
HOPMAaTUBHBIE IIPABOBBIE AKTHI, ISl UCIIOJIHEHNS KOTOPBIX U B COOTBETCTBUH ¢ KOTOpbIMHU IlIkoma
OCYIIECTBISIET 00pabOTKY MEPCOHANBbHBIX TAHHBIX, B TOM YHCJIE:
e TpynoBoil Kkonekc, HHBIE HOPMATHBHBIE IIPABOBBIE AaKTBI, COJEpPIKAIIME HOPMBI
TPYZOBOIO IIpaBa;
o bromxeTHbIN KOJIEKC;
e Hasorossiit KogeKkc;
o ['paxmaHCKkuil KOJEKC;
e CeMelHBIN KOJEKC;
o ®enepanpHblii 3ak0H OT 29.12.2012 Ne 273-®@3 «0O06 obpa3oBanuu B Poccuiickoit
®enepanyin» U NPUHATHIE B COOTBETCTBUU C HUM HOPMATHUBHBIE IPABOBBIE AKTHI;
e COLHMAIbHOE, IEHCHOHHOE U CTPAaX0OBOE 3aKOHOATENbCTBO Poccuiickoit Penepanui;
e 3aKOHOJATENbCTBO B cdepe Oe30macHOCTH, B TOM YHUCIE AHTUTEPPOPUCTUUECKOM
3aIUIICHHOCTH.
2.2. TlpaBoBBIMH OCHOBaHMSIMH OOpaOOTKH NepcoHalIbHBIX JaHHBIX B llIkone Takke SBISIOTCS
JIOTOBOPHl € (PU3UYECKUMHU JIMIAMM, 3asiBJICHUS (COTjacus, JOBEPEHHOCTH) YYallUXcs U
ponuTenel (3aKOHHBIX MpEACTaBUTENCH) HECOBEPIIEHHONETHUX Y4YallluXcs, COrjlacusi Ha
00paboTKy MEepCOHATBHBIX TaHHBIX.

3. Lean o00padoTKM NEPCOHAJBHBIX [JAHHBIX, HX KaTeropuu W IepedyeHb, KATeropuu
Cy0ObEeKTOB, NEPCOHAJIbHbIC J[JaHHbIe KOTOPbIX 00padaThIBAIOTCH, CMOCOObI, CPOKH MX
00padoTKN U XpaHEeHHUs, NOPSAOK YHUUYTOKEHHS NMEePCOHATbHBIX JAHHBIX
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1. Heap 00padoTKu: opraHusanusi 00pa3oBaTeJbHON AeATEJBLHOCTH 0 00pa30oBaTeJbHbIM
NMporpaMMaM Ha4aJIbHOI0 00IIero, OCHOBHOI0 00IIero M cpeaHero o0mero o0Opa3oBaHus,
AONOJHHUTEIbHBIM 00111€00pa30BaTeIbHBIM POrPaMMaM

Kareropun IlepcoHanbHbIe TaHHBIE CrneunaibHbie

JAHHBIX JTAaHHbIE

[lepeuenn e (bamunus, UM, OTYECTBO; CBeneHMs O COCTOSIHUU 3[I0POBbSI
JTAHHBIX e IIOJ;

e TPAXKITAHCTBO;

e JIaTa U MECTO POXKJICHUS;

e H300pakeHue (dotorpadus,
BHJICO);

e [IaCHOPTHHIC JAHHBIC,

e agpec pErucTpalmud IO MECTY
KHUTEIIbCTBA;

e anpec (paKTUYECKOTrOo MPOKUBAHUS,

e KOHTAaKTHbIC IaHHbIC;

e HHAWBUYaJIbHbBIN HOMEp
HaJIOTOIJIaTEeNbIINKA;

e CTpPaxoBOH HOMED
WHJUBUAYATBHOTO JIUIEBOTO CYETa
(CHMJIC);

e CBEJCHHUS 00 yCIIeBAaEMOCTH
oOyyaromierocs u Ipyrue
CBelleHMs,  oOpasyromuecss B
nporecce peanuzanuu

o0pa30BaTeNbHON POrpaMMbl;
e HHbIE IIE€PCOHAJbHBIC  JIaHHBIE,
MperocTaBisgeMble  (PU3MUECKUMHU

JIMLAMU, HE0OX0IUMbIe JUTSt
3aKITIOYEHUS u WCTIOTHEHUS
JIOTOBOPOB,  UCIIOJIHEHUSI  HOPM
3aKOHO/IaTeICTBA B chepe
o0Opa3oBaHUs
Kareropun OOyuaromuecsi, UX poJUTeNTu (3aKOHHbBIE TTPEICTABUTEIIN )
CyOBEKTOB
CnocoOsr ABTOMaTH3MpOBaHHAsA 00paboTKa u 6€3 cpeACTB aBTOMATH3AIMH, B TOM YHCJIE:
00paboTKu
e TIOJyYEHUE TEPCOHAIBHBIX JAHHBIX B YCTHOW M MHCHbMEHHOUN (opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECECHHS TMIEPCOHAIBHBIX JAaHHBIX B OJKypPHQJIBI, PEECTPHl W
MH(OPMAIIMOHHBIE CUCTEMBI U TOKyMeHTHI 11IKObI.
Cpoxkn B Teuenue cpoka peanuzanuu 06pa3oBaTENIbHON MPOTrpaMMbl
o0paboTku
Cpoxu B Tedenne cpoka, yCTaHOBICHHOTO HOMEHKJIATYPOH JeJT B 3aBUCUMOCTH OT THIIa
XpaHEeHUs JIOKYMEHTa, B KOTOPOM COJIEPKATCS IEPCOHAIIbHBIE JaHHBIE
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ITopsmox B cootBercTBuM ¢ [lopsakoM YHUUYTOKEHHSI U 00€3TMYMBAHMS NEPCOHAIBHBIX
YHUYTOXKECHHs | AaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THIIA HOCUTEIIS IEPCOHAIBHBIX JaHHBIX

2. leap o0padOTKHU: BBHINOJHEHUS (PYHKUMH M TMOJHOMOYMH padoromareisi B TPYAOBBIX
OTHOUIEHHUSAX, B TOM YK cJIe 0013aHHOCTEH M0 OXpaHe TpyAa

Kareropuun IlepcoHanbHbBIE NaHHBIE Creuunanssble | buomerpuueckue
JAHHBIX [IEPCOHAJIbHBIE | IEPCOHAJIbHBIE
JTaHHbIE JTaHHbIE

[Tepeuenn e (ammusi, UMsl, OTYECTBO; Ceenenns o | MI3o0pakenune Ha
JTAHHBIX e TIOJ; COCTOSIHUU doro u

e TPAXKIAHCTBO; 310pOBbsI BU/JICO3AIHCH,

e JlaTa U MECTO POXKJCHUS; IIOJIyUYEHHBIX  C

o u3oOpaxenue (pororpadus); Kamep

e TIaCIOPTHBIE IAHHBIE; HaOIroAeHUS

e aJpec perucrpauud IO MEeCTy

KUTEJIbCTBA;

e ajapec Q)aKTH‘leCKOFO IIPOXXHUBAHM,
e KOHTAKTHBIC JaHHBIC,

e HMHIVBHUIYaJIbHBIN HOMEp
HaJIOrOILIaTeIIbIINKA;

e CTpPaxoBOi HOMEp
WHIUBUAYATBHOTO JINIIEBOTO CYETA
(CHWIC);

e CBEJCHHUS 00 o0Opa3oBaHMH,
KBaTM(UKAIUH,

npodeccHoHATbHOM MOATOTOBKE H
TTOBBIIICHUH KBAJIU(DHUKAIINH;

e CEMCHMHOE IIOJIOKCHHE, HaIM4IHue
JeTeH, pOJICTBEHHBIE CBS3H;

e CBEACHUA 0 TPY1OBOM
NEATEIBHOCTH, B TOM  YHCIIE
HAJIN4ue MOOIIPEHUH,
HarpaxJIeHUu u (nn)

JUCIUIUIMHAPHBIX B3bICKAHU;
e JIaHHBIE O perucTpanuu Opaka;
e CBEJICHUS O BOUHCKOM YyYeTe;
e CBeJeHMs 00 MHBAJUIHOCTH;

e CBEJICHHUS 00 yYAEpKaHUH
AJIMMEHTOB;
e CBEJCHMUS 0 JI0X0J€e c

MPEIBIIYIIEr0 MecTa paboThI;

e UHBIC NEPCOHAIBHEBIC JaHHBIC,
npeaocTaBisieMble paOOTHUKAMU B
COOTBETCTBUM C TpeOOBaHUSAMU
TPYZOBOI'0 3aKOHOAATEIbCTBA

KaTeFOpI/II/I Pa6OTHHKH, KaHauaaThl Ha pa60Ty (COI/ICKaTeJ'II/I)
cyOBEKTOB
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CriocoOsr ABToMaTu3upoBaHHas 00paboTKa u 6e3 Cpe/CTB aBTOMATH3AIMH, B TOM YHUCIIE:
00paboTKu
e TOJIy4€HHUE MEPCOHAIBHBIX JAHHBIX B YCTHOH M NMHUCBMEHHON (opme
HEIOCPEJCTBEHHO OT CyOBEKTOB NEPCOHAIbHBIX JAHHBIX;
e BHECEHHUS TMEPCOHAIBHBIX JAHHBIX B OKypHaJbl, pPEECTphl U
MH(GOPMAaLMOHHbIE CUCTEMBI U JOKYMEHTHI I1Ikoubl
Cpoku B Tteuenue cpoka nelcTBHs TPyHOBOroO J10roBopa. /lyis kaHAUIAaToOB — B T€UEHUE
00paboTku CpOKa, HEOOXOAMMOTO [UIi pPACCMOTPEHHUS KaHAWJATYPbl U  3aKIIOYEHUS
TPYAOBOTO JJOIrOBOpa
Cpoku B Tedenue cpoka, ycTaHOBJICHHOTO HOMEHKJIATYpOl €] B 3aBUCMOCTH OT TUIIA
XpaHEHUS JOKYMEHTa, B KOTOPOM COJIep>KaTcs NEepCOHAIbHBIC IaHHbIE, B TOM YHCJIE B
cocTaBe JUYHEIX el — 50 jeT
ITopsinok B cootBerctBuM ¢ IlopsiaikoM yHUUTOXEHUS M OOE3IMYMBAHUS MEPCOHAIBHBIX
YHUUYTOXEHHS | JaHHBIX LIIKOJIBI B 3aBUCUMOCTH OT THUIIA HOCHTEIS IEPCOHATBHBIX JJAHHBIX

3. Hean o00paboTku: peanu3anusi TPaKIAHCKO-TIPABOBBIX JI0r0BOPOB, CTOPOHOM,
BBITOI0NIPUOOpeTaTeIeM WIH MoJIydaTeieM KOTOpbIX sBJjsiercs Llkona

Kareropun IlepcoHayIbHBIE JAaHHBIE
JaHHBIX
Ilepeuens e (amunus, UMs, OTUECTBO;
JAHHBIX e TaCIOPTHBIE IAHHBIE;
e aapec peructpauuu 1 (Wim) GpakTHIecKoro NpoKUBaHMs;
e KOHTAaKTHbIE JAHHBIE;
e MHAMBHUIYaJIbHBII HOMEDP HAJIOrOIIATENIbIINKA;
e HOMEp pacyeTHOI'o CUEeTa;
e HOMep 0aHKOBCKOW KapThl;
e WHBIE IE€PCOHAJbHBIE JAHHBIE, IMpeAoCTaBisIeMble (PU3MUECKUMHU
JMIIAMHU, HEOOXOJUMBbIe JUIs 3aKITIOYEHUS M UCTIOJTHEHUS JJOTOBOPOB
Kareropun KoHTpareHTs!, mapTHEPHI, CTOPOHBI AOrOBOPA
cyOBEKTOB
CrniocoOsl ABTOMaTH3MpOBaHHAsA 00paboTKa U O6€3 CpeACTB aBTOMATH3allMH, B TOM YHCJIE:
o0paboTku
e TIOJy4Y€HHUE NEPCOHAIBHBIX JaHHBIX B YCTHON M NUChbMEHHOW (opme
HEMOCPEJCTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX JAHHBIX;
e BHECEHHMS NEPCOHAIBHBIX JAHHBIX B JKypHajibl, pEECTpbl U
MH(pOPMAaIMOHHbIE CUCTEMBI U JOKYMEHTHI LIIKoub!
Cpokn B Teuenue cpoka, HEOOXOIUMOTO JJIsl HCTIOJIHEHHS 3aKJIFOYEHHOTO JIOTOBOPA
00paboTKu
Cpoku B teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpO JIeN B 3aBUCUMOCTH OT THUIIA
XpaHeHus JIOKYMEHTa, B KOTOPOM COJIEPKATCs IIEPCOHAIIbHBIE JaHHBIE
[opsox B cootBerctBum ¢ IlopsakoM yHMUYTOKEHUS U O0€3TMYMBAHUS MEPCOHAIBHBIX
YHUUTOXEHUS | HaHHBIX [1IKOJIBI B 3aBUCHMOCTH OT TUIIa HOCUTENS IEPCOHAIBHBIX JAHHBIX
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4. Ilesab 00padoTKH: 0OecnevyeHUue 0e30MACHOCTH
Kareropuun IlepcoHanbHbIE NaHHBIE
JAHHBIX
[lepeuenn e (bamunus, UM, OTYECTBO;
JTAHHBIX e TACMOPTHbBIC JAHHBIC,
e azpec peructpanuu 1 (win) GakTUYECKOro NPOKUBAHUS;
e KOHTAaKTHBIC JAHHBIE
Kareropun [Tocerurenu konbl
CcyOBEKTOB
CrniocoOsl ABTOMaTH3UpOBaHHAasA 00paboTka u 6€3 cpeACTB aBTOMATH3aIMH, B TOM YHCJIE:
o0paboTku
e TIONyYEHUE TEPCOHAIBHBIX JAaHHBIX B YCTHOM M MHUCHMEHHOU (opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECEHHMS TMEPCOHAIBHBIX JAHHBIX B JKypPHJIbI, PEECTPbHl U
nH(OpPMALIMOHHBIE CUCTEMBI M IOKyMeHTHI [1IKkob1
Cpoku B Teuenne neprnona HaxX0XKAECHUS MOCETUTEN HA TeppuTopuu 1IKomb
00paboTKu
Cpoxku B TeueHue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpPOH Jell B 3aBUCUMOCTH OT THUIIA
XpaHEHUS JIOKYMEHTa, B KOTOPOM COJIepKaTcCsi TMEPCOHAJIbHBbIC JIaHHBIE, B TOM YHCIIE
MUHUMYM 30 THEH B OTHOIIICHHUH 3alucell KaMep BHICOHAOIIOACHUS
[Topsimox B cootBercTBuu c TlopsiakoM yHHUTOXKEHHS M 00€3TMYMBAHUS TEPCOHATBHBIX
YHUUTOXKEHUS | JaHHBIX [IIKOJIbI B 3aBUCMMOCTH OT TUIIA HOCUTEIIS EPCOHAIBHBIX JAaHHBIX

4. YcaoBusi 00pad0TKH NEPCOHAIBHBIX JAHHBIX

4.1. llkona ocyuecTBisieT cOop, 3aluch, CUCTEMATU3AllMI0, HAKOIIJICHHE, XpAaHEHNE, YTOUHEHNE
(oOHOBIEHUE, W3MEHEHHUE), U3BJICUYEHUE, MHCIONb30BaHMEe, NepeAady (pacnpocTpaHEHHe,
MIPEeIOCTaBIIEHUE, JOCTYyIN), 0O0€3INYuBaHuE, OJOKMPOBAaHUE, VyAAJEHHE U YHHUYTOXKEHUE
MIEPCOHAIBHBIX JAHHBIX B COOTBETCTBMM C 3aKOHOJATEIBCTBOM O MEPCOHANBHBIX IaHHBIX U
JIOKaJIbHBIMU HOPMaTUBHBIMU akTamu 11Ikosnbr.

4.2. Bce nepcoHanbHble AaHHble [lIkona moiydaeT oT cyObekTa MEpPCOHAJIBHBIX JAaHHBIX, a B
Clly4asiX, KOI/la CyOBEeKT MEepCOHAJIbHBIX JaHHBIX HECOBEPIICHHOJETHUH, — OT €ro poauTeseH
(3aKOHHBIX MpeCTaBUTENEH).

4.3. Tlonyyenue o 00pabOTKYy NEPCOHAIBHBIX JAHHBIX, Pa3PEUIEHHBIX CYyOBEKTOM MEPCOHATBHBIX
JTaHHBIX Ui pacrpocTpaHeHus, [lIkona ocymiecTBiasieT ¢ COOJMIOJEHUEM 3alpeToB U YCIOBHH,
MIPEyCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT MEPCOHAIBHBIC TAHHBIE:

e 0€3 UCIONIb30BaHUSI CPEICTB aBTOMATHU3AIUH;

e C HCMOJb30BAHUEM CPEJACTB aBTOMATH3allUd B NporpaMMax M HHGOPMAIMOHHBIX
cucremax: «1C: 3apmiara u kaape», «1C: bubnuoreka», « INEKTPOHHBIA XypHalI U
nHeBHUK», «[Ipoxon u nmuranue», PI'UC «Mos mikosnay.

XpaHeHHE NEePCOHANBHBIX JaHHBIX:
4.5.1. lllkona XpaHUT MEPCOHATIBHBIE JJAHHBIE B TEYEHUE CPOKA, HEOOXOAUMOTO ISl TOCTHUKEHUS
uene ux oOpabOTKU, a JOKYMEHTHI, COJIeprKalllie MepCoHalIbHbIE JIaHHbIe, — B TE€UEHUE CpPOKa
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XpaHEHHsI JOKYMEHTOB, MPEIYCMOTPEHHOTO HOMEHKJIATYPOH IeJ, ¢ Y4eTOM apXHWBHBIX CPOKOB
XpaHEeHHUS.
4.5.2. llepconanbHble aaHHBIC, 3a(UKCHPOBAHHbIE HAa OYMaKHBIX HOCHTENSAX, XPAaHATCS B
3anmMpaeMsbIx mKkagax 00 B 3aIIMPAEMBIX IOMEIIECHHSIX, IOCTYI K KOTOPHIM OrpaHHYEH.
4.5.3. IlepconanpHble IaHHBIE, 00pabaTHIBAEMbIC C HCIIOJIB30BAHUEM CPEICTB aBTOMATHU3ALUH,
XpaHATCA B TAKOM TOPSIIKE M Ha YCIOBHUAX, YTOOBI HCKIIIOYUTh HETIPABOMEPHBINA MU CITy4aifHBIN
JOCTyl K HUM, YHHYTOKCHHE, HM3MEHECHHE, OJIOKMpPOBaHHE, KOIMPOBAHHUE, IPEAOCTaBICHUE,
pacrpocTpaHeHHE TMEePCOHATBHBIX JaHHBIX, a TaKXKe WHbIE HEIpPaBOMEpHbIE JCHCTBUS B
OTHOIIEHNH NEPCOHATIBHBIX TaHHBIX.
4.6. Jluma, OTBETCTBEHHBIC 3a 00pabOTKY MEepCOHaIbHBIX MaHHBIX B llIkoie, mpekpamaroT ux
00pabaThIBaTh B CIACAYIOUINX CITydasx:

e JIOCTUTHYTHI i€ 00pabOTKH MEPCOHATBHBIX JAHHBIX;

e HCTEK CPOK JICHCTBUS coryiacus Ha 00pabOTKYy NepCOHATIBHBIX JIAaHHBIX;

e OTO3BAHO corjacue Ha 00pabOTKY MEePCOHANBHBIX TaHHBIX;

e 00paboTKa MepcoHANBHBIX JaHHBIX HEITPABOMEpPHA.
4.7. Ilepenaua nepcoHAIbHBIX JAHHBIX:
4.7.1. llxona obGecreunBaeT KOHOUACHIIMATBHOCTD IEPCOHANBHBIX JaHHBIX.
4.7.2. llkona nepenaer NepCOHANIbHbIE JaHHBIE TPETHUM JIMIAM B CIEAYIOLIUX CIyYasax:

e CyOBEKT MepCOHANBHBIX JAHHBIX JIajl COTJIacHe Ha Mepe/iady CBOUX JaHHBIX;

e TIepenaTh JAaHHBIE HEOOXOAMMO B COOTBETCTBHH C TPEOOBAHHMSIMH 3aKOHO/ATEIHCTBA B

paMKax yCTaHOBIJICHHOH MPOIIETYPHI.

4.7.3. lllkona He OCYIIECTBIISAET TPAHCIPAHUYHYIO [Iepelady IEePCOHAIbHBIX JaHHbIX.

5. AKTyannsaunﬂ, HCNpaBJICeHUE, YIAJCHHE MU YHHUUTOKCHHUEC MEPCOHAJIBHBLIX JaHHBIX,
OTBETHI HaA 3aIIPOCHI Cyﬁ'l)eKTOB NMEPCOHAJIBHBIX TaHHBIX

5.1. B cuywae mipeAocTaBiieHHs] CYOBEKTOM TEPCOHAIBHBIX JAHHBIX, €ro 3aKOHHBIM
npencTaBuTesieM (aKTOB O HEMOJNHBIX, YCTapeBIIMX, HEJOCTOBEPHBIX HIM HE3aKOHHO
MOJTYYEHHBIX MepCcoHaIbHBIX NaHHBIX llkoma akTyanusupyer, UCHIpaBIsIET, OJIOKUPYET, yAalseT
WJIM YHUYTOXKAET UX U YBEIOMIISIET O CBOUX JIEHCTBUAX CyObEKTa MEePCOHATBHBIX TaHHBIX.

5.2. Tlpu noctxeHuu ueneld oOpabOTKU MEPCOHATBHBIX JAHHBIX, a TAaKKe B ClIydae OT3bIBA
CyOBEKTOM TMEPCOHATBHBIX JIAHHBIX COTJIaCMs Ha OO0palOTKy MEepCOHAIBHBIX JaHHBIX
MePCOHAJIbHBIC JTAHHBIC TOJJICKAT YHUUYTOXKEHHUIO, €CIM MHOE HE MPEAYyCMOTPEHO IOTOBOPOM,
CTOPOHOHM, TonyuyaTeneM (BBITOAOMpPHOOpETaTeNeM) IO KOTOPOMY  SIBISIETCSA  CYOBEKT
MEePCOHAITBHBIX JJAHHBIX.

5.3. VYHuYTOXEHHE JOKYMEHTOB (HOCHUTENel), coAepXkallux TepCoHAlbHbIE JIaHHEBIE,
MIPOU3BOJIUTCS B COOTBETCTBHH C [IOpSIKOM YHUYTOXKCHHS W OOC3JIMYMBAHUS TIEPCOHATBHBIX
naHHbIX [IIKOMbI B 3aBUCUMOCTH OT THIIA HOCHUTENS MEPCOHANBHBIX JaHHBIX, B TOM YHCJE MyTeM
M3MENBYCHHUS MIPEepe, CTUpaHus WK (OPMATUPOBAHUS SJIEKTPOHHOTO HOCUTETIS.

5.7. Tlo 3ampocy cyObekTa MepCOHANBHBIX JAHHBIX WIH €ro 3aKOHHOro mpezactrasutens lllkoma
coobmraer emy uHpopmaluioo 00 00paboTKe MEePCOHANBHBIX JAHHBIX CyOBEKTa B CPOKH U B
MOPSAZIKE, YCTAHOBICHHOM 3aKOHOM.
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